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WELCOME BACK
As you’ve read in ACDS messaging all summer, we are committed to providing  

teachers, staff, and children with the safest possible learning environment. 

In addition to our substantial investments in safety equipment and campus 

improvements, the faculty and administration stay current with emerging 

information. We are in regular contact with local and national public health 

agencies, including the Santa Clara County Department of Public Health  

(SCCDPH) and the CDC, as well as state and national associations for inde-

pendent schools and our contacts at more than 1,700 private schools  

in our network. All of these sources inform the best practices reflected in 

these Guidelines.

This document is designed to help teachers  
and families understand how to prevent 
COVID-19 from entering our school, and  
to limit the chances of its transmission  
on campus.

We recognize that there is no way to guarantee that COVID-19 won’t impact 

our community, but the precautions included in the Guidelines, along with 

the schoolwide action plans you’ve read during the summer, are designed to 

substantially minimize the risks and to give us a clear protocol in the event  

of a COVID-19 incident. 

A primary defense we’ve put in place is how we’ve reconfigured and largely 

isolated small sets of students. Our 2020–21 cohort/small group instructional  

model allows for children within their designated cohort to interact safely  

according to the SCCDPH health order for schools. 

Even with effective systems and best safety practices in place, however, we  

recognize that all stakeholders—especially teachers and parents—must be 

aware that their actions play a critical role in minimizing the risk of infectious 

disease transmission within the community. Much of the direction in these 

Guidelines is intended to educate adults—parents and staff—about their 

responsibilities to maintaining a safe campus learning environment. 

Beyond the substantial investment ACDS has made in campus safety  

improvements since March 2020, there are many ways we’ve changed and 

adapted our instructional program as a result of the pandemic. Our commit-

ment to the safety of our families and staff safety remains unwavering. We  

are fortunate to have a large and beautiful campus, so weather permitting, 

we will move much of our program outdoors as a means of significantly 

reducing virus risk. 
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Please read through this information about our new Health and Safety  

Protocols. Here you will find information regarding a required daily at-home 

health screening for all staff members and all children, specific protocols 

regarding drop-off and pick-up procedures, detailed cleaning procedures  

for the classroom environment, a revised first aid practice, and more. Please 

review each section below and read carefully to learn more about these 

critical safety points.

COVID-19 SAFETY PRIORITIES
As we discuss our efforts to reduce exposure, we will use a set of four key 

terms frequently: distance, duration, exposure, and ventilation. While optimally 

we will attend to all four priorities at all times, when we must compromise one 

area (removing masks for eating, for example), we will ensure that we com-

pensate with the other priorities (spacing children six feet apart, outdoors for 

maximum ventilation) to maintain a high degree of safety.

• Distance—We will strive to maintain a physical distance of 6 feet between 

people as much as possible. Sometimes we need to pass each other or 

collaborate more closely; in such situations, we will decrease exposure (i.e. 

adding a face shield as well as a mask) and limit duration to help mitigate 

our brief close encounters.

• Duration—We will attempt to keep students and adults physically distant; 

when they must move into closer proximity, it will be limited to very short 

time periods and never more than the SCCDPH 10-minute guideline.

• Exposure—As outlined below, students, staff, and families are expected to  

reduce exposure by keeping masks on at all times. Again, we can compen-

sate if masks need to be briefly removed by increasing distance, minimizing 

duration, and increasing ventilation. As above, students will eat outdoors 

(ventilation) and be seated in physically distant spaces, for example.

• Ventilation—Outdoor instruction, teaching with the windows and doors 

open, use of HVAC systems, air purifiers, and air/surface disinfection units 

are all part of our goal to support better ventilation and the supply of fresh 

and/or filtered fresh air.
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CLASSROOM AND GRADE 
LEVEL COHORTS
COHORTS

• All elementary children will be in homeroom and grade level cohorts. 

• The grade level cohort is defined as the teachers + the students in the  

grade level. 

• Cohorts are designed in conjunction with our new daily class schedule  

to help prevent children in different groups from mixing, reducing  

their exposure. 

• Homerooms within a grade level will eat lunch at the same time and will 

play outdoors during recess and lunch times to minimize exposure to other 

grade levels, and to increase ventilation. 

• Teachers will primarily remain with their assigned homeroom to reduce  

exposure and cross-cohort mixing. 

• While we will promote physical distancing within the cohort and spread  

activities throughout the classroom, there will be times during the day 

where children may be close to other children or to a teacher in the cohort.  

As above, these close interactions will be infrequent and kept to the shortest  

possible time needed, well within the SCCDPH guidelines for duration. 

• There may be times when an administrator or a teacher from another cohort 

must enter a classroom to provide a colleague with a lunch or rest break, 

when a teacher is absent, etc. We will be vigilant about reducing exposure 

by strictly limiting this practice and requiring the use of additional PPE in 

these cases.

• There may also be times when a teacher from another cohort might need 

to enter a classroom briefly to get materials or consult on an urgent mat-

ter; as above, we know from the public health guidelines that the duration 

of exposure is a critical variable, and that exposures of less than ten minutes 

are permissible by SCCDPH. Such visits will be very infrequent, only when 

absolutely necessary, and kept to an absolute minimum in terms of duration.

• Division heads may also need to move between various cohorts on campus.  

Similarly, they will do so only when necessary, within the duration guidelines  

required by SCCDPH, and with additional PPE as an increased safety  

measure to minimize exposure. 

The safety of our  

students and staff is 

our highest priority.
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• To cover teacher absences, depending on the circumstances, availability  

of options, and length of teacher absence, we will select from the following 

alternatives and/or combination of alternatives:

 – We will provide an online substitute with an in-class supervisor  

(an administrator with extra PPE—whenever possible, administrators 

assigned to specific cohorts will supervise that cohort to limit  

exposure). This is our primary option.

 – We will hire a substitute who only works at ACDS and with a limited 

number of cohorts on campus.

 – When outdoor instruction is possible, we may combine sections for 

outdoor classes. 

 – When feasible, we will find internal coverage from staff members 

within the cohort (homeroom or enrichment teachers).

• Teachers will have substitute plans prepared for at least 3 days of instruction. 

MASKS AND  
PROTECTIVE GEAR 
TEACHERS

• In order to reduce exposure, teachers will wear face masks and will have 

the option of also wearing school-supplied face shields unless they are  

eating, drinking, and/or overheating, when they will step away from the 

group with as much distance as possible. 

 – Face masks should be taken home and laundered daily

 – Face masks should be cloth and may not include exhalation ports 

• There will be times of limited duration when some teachers only wear  

a face shield when appropriate for teaching purposes so the children  

can understand verbal instruction or need to see a teacher’s mouth.

• Teachers will wear gloves while performing any kind of first aid.

• Teachers and staff will follow safety and sanitation procedures, including 

washing hands and changing gloves between uses. 
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CHILDREN

• Children in grades 3 and up are required to wear masks at all times. 

• Children in grades PK–2 are strongly encouraged to keep their masks on at 

all times. Teachers may have a child take a short mask break outdoors with 

more ventilation if necessary, but otherwise, SCCDPH guidelines require all 

children to wear masks when they are not in their classrooms.

• Children will remove face masks while eating or drinking, which will take 

place outdoors whenever possible. Face masks must be laundered daily 

before being brought back to school. 

• All parent-provided face shields and face masks should be clearly labeled. 

Each child should have two labeled face masks in a ziplock bag with their 

name. These will be kept at school for backup. 

PARENTS

• As above, parents must wear a face mask when dropping off or picking up 

your child. 

• Parents need to adhere to a 6-foot physical distance from other families 

when dropping off or picking up your child. 

• To reduce adult-to-student contact, we ask that only one parent or guardian 

accompany a child to Preschool, Jr. Kindergarten or Kindergarten after the 

first week of school.

• In order to reduce exposure, parents are not allowed to enter the classroom. 

• In the event of an emergency requiring that a parent must enter the class-

room, parents must sanitize or wash their hands prior to entering and wear 
a face mask at all times. There will be no exceptions to this rule. Teachers 

will take a parent’s temperature before the parent enters the classroom. 

THE SCHOOL DAY—GENERAL 
CLASSROOM PROCEDURES 
ARRIVAL AND DISMISSAL

• The parking lot is closed to parents 1st grade and up. Only parents of  

PS, JrK and K may park and walk in. Please bring older children through 

carpool instead, or park on the street and walk in.

• Please note that there will not be enough space in the parking lot for every 

PS, JrK, and K family to park. Most will need to park on the street.

• Please do not park in spaces marked for STAFF. This can cause delays  

and leave students unsupervised as teachers look for parking elsewhere.
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• If you park in the neighborhood, please don’t block neighbor driveways!

• Please follow the carpool route: (Trinidad >) Camden > Right on  

Winterset > Right on Akio > Right into ACDS lot.

• Left turns from Akio into the ACDS lot are illegal and unsafe, and are  

not allowed. 

• Parents are asked not to jaywalk—please use the crosswalk to keep your 

children safe.

• ECE and Kindergarten parents may walk children to their classrooms.  

Parents are not allowed to enter the classrooms. At least for this school 

year, please depart immediately and don’t linger on campus.

• ACDS is committed to reducing the number of adults on campus at any 

time to optimize the safety of the children and staff. As a result:

 – All parents and children must wear a mask when arriving and departing 
school. Parents must wear masks at all times at ACDS.

 – Children in 1st grade* and older must be dropped off in the carpool 
line and will be directed to their classroom by staff on duty. 
 *Note this change from previous communications; in the interest of safety, we are 

determined to absolutely minimize the number of adults who enter the campus this 

year. The 1st grade rooms are in immediate proximity to the carpool curb, and staff 

will be present to escort 1st graders to class as needed, until they learn the routine.

 – One parent from each new family (all grades) may walk their children 

to the classrooms for the first day of school only. 

 – Parents walking children on campus are required to maintain 6 feet 

of physical distance from other children and adults, and are asked to 

lovingly and confidently say goodbye to your children at the classroom  

door each morning. A helpful resource: Goodbye Rituals.

 – There will be staff members at morning carpool opening car doors for 

children, monitoring the crosswalk, helping our youngest children to 

their classrooms, and escorting pedestrians at the Akio entrance.

• Teachers will open their classroom doors at 7:50 a.m. to begin administering  

temperature checks and admitting children into their classrooms, which 

will help minimize duration near peers for students waiting to enter. Children  

will wait in 6-foot distanced spaces marked on the blacktop.

• For Kindergarten pick up—At the end of the day, families should wait in a 

physically-distanced queue near the child’s homeroom. Teachers will open 

their doors promptly at 2:00 p.m. Kindergarten Play Hour is optional from 

2:00–3:00 p.m. Pick up will be prompt at 3:00 p.m.

• Students in 1st grade and above will proceed to the carpool curb when the 

carpool supervisors alert their teachers that their rides have arrived. 
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OUTDOOR INSTRUCTION

Whenever possible when air quality is at acceptable levels, teachers are 

encouraged to take their students outdoors for instruction. Because Simulcast 

is portable, teachers will include all students whenever possible. Teachers will 

bring their radios outside so they can reach the office or receive messages 

as needed. As always, whenever classes leave campus (i.e. go to Greystone 

Park), teachers will notify the office and their division heads first.

Outdoor instruction may be more challenging at certain grade levels and 

with some lessons, particularly with construction noise this fall, but ACDS is 

creating additional outdoor teaching spaces in addition to current options:

• Under the eaves and in the  

shadow of buildings

• Under the trees in the  

Kindergarten area

• Grades 1–2 shaded eating area

• Grades 3–5 shaded tables

• DuVall Courtyard

• Middle School Quad

• Back field

Teachers can encourage students to carry their chairs outdoors if children  

prefer not to sit on the ground.

While outdoors for instruction, different class cohorts must remain at least  
25 feet apart per SCCDPH guidelines. Cohorts may be closer than a 25 foot 

distance for short durations during recess, lining up, and while passing to 

classrooms, all while outdoors with adequate ventilation.

When teaching in their classrooms, teachers will optimize ventilation by 

opening their windows and doors and by activating their HVAC ventilation 

unit and leaving it on at all times. The HVAC system will bring in fresh MERV-13  

filtered air and allow the HVAC disinfection system to constantly sanitize the 

classroom airspace and surfaces. Ventilation is key to pandemic safety, along 

with physical distance, exposure (masks), and duration of being in proximity 

with others (<10 minutes).

SMOKE DAYS AND INDOOR AIR QUALITY

SCCDPH guidelines updated before wildfire season allow classes to be indoors 

in facilities equipped with MERV-13 filtration that optimize ventilation. All 

ACDS buildings have MERV-13 filters. 

Consequently (as a shift in our practice since August), when the Air Quality  

Index (AQI) ranges from 100–150, children should be brought indoors with 

the HVAC/MERV-13 filtration system turned on to bring in clean, filtered 

When students are 

not learning outdoors, 

ACDS classrooms fea-

ture three concurrent 

systems to optimize 

indoor air purification, 

disinfection, and  

ventilation.
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outdoor air and to engage the HVAC disinfection system (which only works  

when the HVAC system is running). To optimize indoor air quality and  

ventilation, we are installing high-output portable HEPA air purifiers to  

scrub classroom air brought inside by opening doors and through any  

open windows. 

To summarize, we now have three ventilation/purification systems operating 

simultaneously to support the safest possible classroom learning environment  

at ACDS. In conjunction with our MERV-13 filtration and HVAC disinfection 

systems that address air purification and surface disinfection, the new HEPA 

air scrubbers will help us enhance air quality for indoor instruction. Again, 

movement of clean outdoor air through the classroom is key to providing 

ventilation as part of our safety precautions.

HANDWASHING, SANITIZING EQUIPMENT & SUPPLIES

• To reduce exposure, teachers and children will practice frequent and proper  

20-second handwashing, washing or sanitizing their hands upon arrival 

to school, between activities, after returning from outdoor play, before and 

after eating, before and after using the bathroom or after blowing their nose.

• Teachers and parents will encourage children to habitually wash their 

hands upon changing activities. 

• 11 outdoor hand washing stations and hand sanitizer stations are positioned 

at various locations around campus.

• School-provided hand sanitizer or other approved product with an alcohol 

percentage of 70% or higher should be used when hand washing is not 

readily available; otherwise, hand washing is preferable to sanitizer 

• Each child will have individual school supply kits purchased by their families  

for classroom work, since this year as a precaution we are minimizing the 

amount of shared supplies.

• To reduce exposure, we have temporarily removed most of the soft mate-

rials from the classrooms (cushions, area rugs, stuffed animals, etc.) and 

some of the shared equipment as well.

• Teachers will use their COVID-19 materials kits to clean and disinfect  

materials within the classroom, and all classroom surfaces, supplies, and 

materials will be fogged with a thyme oil-based disinfectant. 

• The classroom ventilation system (A/C, heating, ventilation) will be 

programmed to be on at all times to activate the HVAC disinfection unit, 

which will disinfect the air and surfaces in the classroom.

• The Rainbow Playground will be disinfected as often as possible between  

cohorts. Students will be directed to wash hands after playing on the 

structure to reduce exposure. The Playground has an indicator badge to 

alert staff whether the playground is clean or awaiting cleaning.
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MOVING BETWEEN SIMULCAST & IN-PERSON INSTRUCTION

County and state health department guidelines limit how many students  

are allowed inside elementary classroom spaces, so please be aware that 

movement from Simulcast to in-person learning in grades K-5 depends on 

space available. Parents should consult their respective Division Head if 

they’re interested in making a change to get more information.

FIRST AID

• We will have a safety tent on campus to use as a quarantine space for 

children who exhibit COVID-related symptoms. Parents or guardians will 

be called to pick up their children immediately.

• For a minor bump, scratch or cut, staff won’t send children to the office this 

year; teachers will provide minor triage using first aid kits in each classroom.

• Injuries that are more serious than minor bumps, cuts and scratches will 

be treated in the front office as usual and will be reported to the child’s 

parents or guardians.

• If ice is needed to treat an injury, it can be obtained in the front office.

• Student medication will continue to be stored in a locked cabinet in the 

front office. Please see the Safety section of the Parent Handbook for more 

information about student medications. 

PARENT VOLUNTEERS

• To reduce adult-to-child exposure we are required to temporarily suspend 

all classroom and on-campus volunteer opportunities.

• For information about volunteering this year, please contact our Parent 

Service Auxiliary (PSA) Board Co-Presidents, Kimberly Ahlgren and  

Jennie Berto. 

DRESS APPROPRIATELY FOR THE WEATHER

• Children will be playing outside in all weather to provide more ventilation,  
so students (and staff) should dress appropriately in layers. 

• Encourage children to bring rain gear (coats, boots and umbrellas) on rainy 

days. We will not be following our usual rainy day recess procedures this 

year, but supervisors will actively work to keep children as dry as possible.
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FIELD TRIPS

• Though we are not traveling in cars to off-campus activities and events, 

teachers are encouraged to take local, walking field trips with their home-

room and grade level cohorts to maximize the use of our outdoor space.

• Teachers will notify their Division Heads and the front office before they take 

their classes off campus (i.e. into the park, to the Los Alamitos Creek etc.)

LUNCH AND RECESS

• We are unable to offer hot lunch service for now. This may change when  

we have more students on campus. We will notify you when hot lunch  

becomes available.

• One grade level will use each lunch area at a time; lunch supervisors will 

clean tables with disinfectant wipes between student cohorts, and tables 

will be disinfected with an electrostatic fogger at least twice per day to 

reduce exposure. 

• The Rainbow Playground will be disinfected as often as possible; teachers  

and custodians will adjust the “dirty/clean” indicator accordingly. 

• Simulcast families are encouraged to make the lunch and recess periods 

active and replicate the sort of exercise and off-screen movement children 

experience while on campus.

GATHERINGS AND CLASSROOM CELEBRATIONS

• There will be no multi-class or whole school gatherings, either formally  

or informally, at this time, per SCCDPH guidelines to reduce exposure. 

• Special activities and celebrations will continue to occur, but they will be 

cohort-specific. 

• While this year parents and guardians will not be allowed to be physically 

present for these events, we will make every effort to invite caretakers to 

participate virtually. 

BACK TO SCHOOL NIGHT  

AND PARENT-TEACHER CONFERENCES

• We will host video conferences for these events.

Community is a  

hallmark of the ACDS 

experience and we will 

continue to strive to 

create fun, virtual op-

portunities to gather.
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HEALTH SCREENINGS

Every morning, we ask that parents  
and guardians conduct the following 3- 
question daily SCCDPH Health Screening  
for every family member who will come 
to campus:

1 Within the last 10 days have you been diagnosed with COVID-19  

or had a test confirming you have the virus?

2 Do you live in the same household with, or have you had close  

contact with, someone who in the past 14 days has been in  

isolation for COVID-19 or had a test confirming they had the virus? 

Close contact is less than 6 feet for 15 minutes or more.

3 Have you had any one or more of these symptoms today or within 

the past 3 days? (Fever or chills, Cough, Loss of taste or smell, 

Shortness of breath or difficulty breathing, Fatigue, Muscle or body 

aches, Headache, Sore throat, Nausea, Vomiting or Diarrhea).

• ACDS staff are asked to complete the same health screening on a daily basis. 

• Faculty members and administrators will be COVID-19 tested prior to 

returning to the classrooms, as each phase begins in-person learning.

• As we have been doing with our ECE classes this year, ACDS staff will use 

touchless thermometers to check students’ temperatures at the classroom 

door each morning. Following verification with a second thermometer, chil-

dren will not be allowed into the classroom if they have a temperature of 100 
degrees Fahrenheit or above, or have symptoms visible to an adult screener 

or disclosed by a parent/guardian (including but not limited to: trouble 

breathing, coughing, diarrhea, sore throat, runny nose, congestion, and/or 

inability to control nasal or oral secretions that are new and unexplained). 

• It is at the discretion of the school administration whether children may 

enter the school, and as parents will appreciate, we will err on the side of 

caution regarding any potential symptoms observed.

• Children and adults who appear to be symptomatic will move to a super-
vised safety tent to quarantine until they are able to depart campus.

• ACDS will strictly follow the SCCDPH protocol for any child or adult who is 

symptomatic and/or tests negatively or positively for COVID-19, including 

the county’s requirements for individuals who had close contact with them; 

see the details here.
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TEACHER ARRIVAL AND ABSENCES

• All faculty and staff members will undergo a daily self-administered health 

screening (see above), including temperature check. Any faculty or staff 

member with a temperature of 100.0 or higher will not be allowed to enter 

the facility or will be sent home, pursuant to the SCCDPH testing protocols.

GENERAL ILLNESS AND/OR SYMPTOMS

While we hope and expect that parents will not bring children with fever  

or other potential COVID-19 symptoms to school, we appreciate how incon-

venient it will be when we identify your child with a temperature or other 

symptoms and require you to come back to school. Under the circumstances,  

we hope you will understand and support the process we’re required by 

SCCDPH to employ so we can keep our community healthy.

• Teachers will check the temperature of children daily. If the no-touch  

thermometer indicates a temperature of 100.0 or higher, office staff or  

administrators will use a second thermometer to verify the temperature; 

once verified, the student will be relocated to our safety tent to await  

a ride home as soon as possible.

• Any child or adult who arrives to school with or develops illness symptoms 

will be asked to go to the safety tent where they will wait to be taken home. 

• The safety tent will be set up outside the business office on the blacktop,  

and will be monitored by a staff member.

• ACDS requests of all families that a person authorized to pick up your 

children must always be within one hour’s drive to school. 

CHILDREN WITH ALLERGIES

• Children with seasonal allergies will be required to provide a doctor’s note 

specifying that the child has seasonal allergies and listing medications used 

for symptoms, and parents are required to disclose this information to the 

teachers during drop-off procedures whenever symptoms are present.

WHEN TO NOTIFY THE SCHOOL

• Parents, staff, and faculty must immediately notify the administration or 

front office in writing if anyone in their home develops signs of respiratory 

illness (cough, sore throat, shortness of breath) and/or a fever. 

• If anyone in the home has come in close contact with someone who  

has tested positive for COVID-19, parents are asked to notify the school 

immediately in writing. 
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TRAVEL SAFETY

• Voluntary quarantine: Children, faculty, and staff who have traveled outside  

of the Bay Area are urged to stay home for 14 days before returning to 

school if during their travel they engage in activities that would put them 

at a higher risk of contracting COVID-19. 

 – Higher risk activities include those where people interact within 6 feet 

of others who are not part of their own household or cohort. This is 

compounded if people or those around them don’t use face masks at 

all times, especially while indoors or in small enclosed spaces such as 

an airplane or train. 

 – During quarantine at home, students may use Simulcast to attend 

their ACDS classes.

• Thank you for alerting us when your family travels so we can make sure  

to monitor your child(dren) for symptoms.

CONSIDERATIONS

• Different risk tolerances: One of the most challenging aspects of COVID-19  

in a community like ours is that adults have different tolerances for risk. We 

recognize that some families have not opened up their “home bubble” to 

anyone outside of their household. At the same time, others have opened 

their “bubble” by expanding to include grandparents, specific friends, 

summer camp, etc. We may feel certain that our approach is the right one 

for us, and we may also believe that other families are overly cautious or 

dangerously risky in their choices. 

• Wherever you are on the continuum of pandemic caution, please be 

respectful of diverse viewpoints within our school community. ACDS staff 

and administration will be consistently conservative in our safety practices,  

and we will adhere strictly to the county’s guidelines for safe school oper-

ations. Truly, while you are on campus we expect all families to adhere to 

ACDS COVID-19 procedures and the SCCDPH health guidelines; we need 

your cooperation to protect the children and our staff throughout the 

2020–21 school year.

• Common cold or flu: Even with our HVAC disinfection units that neutralize 

more than 99% of common cold and flu viruses in the classroom air and on 

surfaces, and the new HEPA filtration air scrubbers, children will likely come 

down with a cold, the flu, or other non-COVID related illness this school year, 

which will be alarming as the symptoms can be similar to the virus. We ask 

that this year especially, parents please keep sick children home.

• No silver bullet: There is no “silver bullet” against COVID-19. Even with the 

tremendous efforts we have made, there is no guarantee that COVID-19 

will not enter our school community. With the precautions we’ve taken, 

however, we’ve made it significantly less likely that it will be transmitted on 

campus, provided everyone does their share of prevention.
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COVID-19: TESTING,  
REPORTING, NOTIFICATION, 
AND SCHOOL CLOSURE 
Scenarios and Steps to Take in Response to Confirmed or Suspected 

COVID-19 Cases and Close Contacts. 

Santa Clara County Department of Public Health

SCENARIO IMMEDIATE ACTIONS COMMUNICATION

SCENARIO 1 
A child, staff, or faculty 

member exhibits symptoms 

of COVID-19 OR answers 

“yes” to a health screening 

question, OR has a tempera-

ture of 100.00 or above.

• Child, staff, or faculty member sent home 

• Child, staff, or faculty member instructed to get tested

• Cohort remains open

Provide COVID-19 health 

checks document for  

families, staff and faculty 

SCENARIO 2 
A family member or some-

one in close contact with a 

child/youth and personnel  

member (outside the 

Program community) tests 

positive for COVID-19.

• Child, staff, or faculty member sent home.

• Instruct the child, staff, or faculty member to get tested. 

• Child, staff, or faculty member instructed to quarantine, 

even if they test negative, for a full 14 days after (1) date 

of last exposure to COVID-19 positive non-household 

contact or (2) COVID-19 positive household member 

completes their isolation and tests negative. 

• If child, staff or faculty test positive, see Scenario 3 below

• Community Care Licensing and SCCDPH notified. 

• Cohort remains open

Notify all families, staff, and 

faculty of the cohort of 

someone in close contact 

with a member of the 

cohort has COVID-19

SCENARIO 3 
A child, staff, or faculty 

member tests positive for 

COVID-19.

• Child, staff, or faculty member sent home if not already 

quarantined.

• Child, staff, or faculty members are instructed to isolate 

for 14 days after symptom onset OR 10 days after 

resolution of symptoms, whichever is longer. (If never 

symptomatic, isolate for 14 days after a positive test.)

• Program-based close contacts identified and instructed  

to test & quarantine for 14 days.

• Program administration notified

• Public Health Department notified

• Community Care Licensing notified 

• Clean and disinfect all spaces and materials within  

the program. 

• Cohort closed for 14-days after the last exposure. 

The cohort will remain closed until all of the following 

criteria are met. A thorough cleaning/disinfection of the 

facility. A public health investigation. Clearance with  

Community Care Licensing. A consultation with SCCDPH. 

Notify all families, staff, 

faculty, and close contacts  

of a confirmed case of 

COVID-19 within the cohort. 
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4 Close contact is defined by SCCDPH as being less than 6 feet from an 

infected person for more than 15 minutes. For cohorts with children under 

12 years of age, SCCDPH considers all staff, faculty, and children to be 

close contacts. For cohorts of any age, if people have spent time together 

indoors, the entire classroom, cohort, or other groups may need to be 

considered exposed. 

5 A cohort is a stable group of fixed membership that stays together for  

all activities (lunch, recess, etc.) and avoids contact with other persons  

or cohorts.  

CRITERIA FOR CHILDREN, STAFF OR FACULTY TO RETURN  

TO SCHOOL AFTER COVID-19 SYMPTOMS, CLOSE CONTACT 

OR CONFIRMED CASE OF COVID-19 

SCENARIO RETURN WHEN ALL OF THE FOLLOWING ARE TRUE

A child, staff, or faculty 

member tests negative for 

COVID-19 after Scenario 1 

(symptomatic)

• Symptoms have significantly improved. 

• Fever free for 72-hours without the aid of fever-reducing medications such as  

acetaminophen (Tylenol), Ibuprofen (Motrin, Advil) or Naproxen (Aleve).

• The parent and/or guardian must show documentation of a negative COVID-19 test, 
such as a copy of the result of a message from the clinic that the test result was 

negative. This can be in electronic form. 

No additional doctor note is needed. 

A child, staff, or faculty 

tests negative after  

Scenario 2 (close contact)

• Child/youth and personnel must remain in quarantine for a full 14 days, even with  

a negative COVID-19 test. 

• No symptoms have developed since the last close contact. 

If the child is in close contact with a caregiver or parent who is positive for COVID-19, the 
child must quarantine for 14 days after the person with COVID-19 is no longer infectious.

A child, staff, or faculty 

member had symptoms 

of COVID-19 and had a 

positive COVID-19 test. 

OR was not tested 

OR was tested and is still 

waiting for the test result* 

• Can return after 10-days since symptoms began

• ALL symptoms have significantly improved 

• Fever free for 72-hours without the aid of fever-reducing medications such as  

acetaminophen (Tylenol), Ibuprofen (Motrin, Advil) or Naproxen (Aleve).

*During times of testing shortages, testing at commercial labs can take more than 10 days. 

• If an infected person has been within the facility, we will notify families  

according to guidance from the CDC, SCCDPH, and Community  

Care Licensing. 
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A FINAL NOTE
We want to end with just one last word: JOY!

We recognize that there is an incredible amount of stress and anxiety in your 

world—our world!—and as parents ourselves, we appreciate how the pandemic 

has made us all fearful and uncertain.

Despite all of that, know that we’ve taken every action we could to ensure 

the safety of all our students and staff members on campus. We want your 

child’s experience at ACDS to be a constant for your family amidst all the 

uncertainty, a reliable source of happiness and wonder, something you can 

count on every day to be fun and fulfilling and inspirational. 

Most of all, we’re determined despite all the 
worry COVID-19 has wedged into our lives, 
that ACDS brings you and your children joy. 
That, and this enormous commitment to 
safety embodied in our efforts since the  
pandemic began, are our central goals for 
the year.



PARENT RESOURCES
County of Santa Clara Office of Public Health
WWW.SCCGOV.ORG/SITES/PHD/PAGES/PHD.ASPX

California Department of Public Health
WWW.CDPH.CA.GOV

Centers for Disease Control and Prevention
WWW.CDC.GOV/CORONAVIRUS/2019-NCOV/INDEX.HTML

Santa Clara County Office of Education
WWW.SCCOE.ORG/COVID-19/PAGES/DEFAULT.ASPX

California Department of Education
WWW.CDE.CA.GOV/LS/HE/HN/CORONAVIRUS.ASP

Novid App
WWW.NOVID.ORG

Bioesque’s Botanical Disinfectant Solution
BIOESQUESOLUTIONS.COM/BOTANICAL-DISINFECTANT-SOLUTION/

Good Bye Ritual Document 
BIT.LY/307D8JT

Safety page in the Parent Handbook
WWW.ALMADENCOUNTRYDAYSCHOOL.ORG/PARENTS/PARENT-HANDBOOK/SAFETY

FOR QUESTIONS, 

PLEASE CALL:  

408-997-0424


